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Zhejiang University Application and Registration Process for

Postdoctoral Admission (For Foreign Applicants)

Foreign postdoctoral applicant’s entry into Zhejiang University subjects to personal application, online
registration, examination and approval. Besides, foreign applicants are expected to obtain work permits in
China. The following is for details.

Part I. Application for Postdoctoral Admission

Applicants submit preliminary application materials to Colleges or Departments

(Units)
)

Colleges or Departments (Units) review preliminary application materials, assist
postdoctoral research stations to organize an interviewing team to assess the
academic and research capacity of applicants. Please fill in Zhejiang University
Postdoctoral Recruitment Application Form if the applicant is desirable.

A

Colleges or Departments (Units) submit Zhejiang University Application for
Postdoctoral Admission and Zhejiang University Postdoctoral Recruitment
Application Form of the desirable applicants to Zhejiang University Postdoctoral
Office.

A

With approval of Zhejiang University Postdoctoral Office, Colleges or
Departments (Units) assist applicants to prepare for application materials for
postdoctoral admission, log in www.chinapostdoctor.org.cn and submit online
application in the system.

A

Management staff in Colleges or Departments (Units) submit the reviewed
application materials for postdoctoral admission to Zhejiang University
Postdoctoral Office for approval.

4

Colleges or Departments (Units) help the approved foreign and Hong Kong,
Macao and Taiwan applicants to go through procedures of working in China.

A

Applicants register at Zhejiang University




Preliminary Application Materials:

1 | Zhejiang University Brief Application for Postdoctoral Admission
2 | Letters of Recommendation (two), one from the applicant’s doctoral supervisor
A list of academic achievements to prove the applicant’s research capacity (academic
3 papers, patents and awards, etc.) and supporting materials, doctorate dissertation.
Application Materials for Postdoctoral Position:
Application for Postdoctoral Admission (Applicant may fill in the | Bound these materials
1 | form first, while Colleges or Departments (Units) help to fill in the | together in order from 1
form and submit online, and print it) to 7. Prepare a set of
Letters of Recommendation (two), one from the applicant’s doctoral | original copy and two
2 supervisor sets of photocopies.
A photocopy of doctorate degree certificate. If the applicant has not
3 | attained a doctorate degree, please provide degree defense resolution
and evidence of approval of granting a degree from Graduate School
4 | Aphotocopy of passport
Assessment Feedback Form from Academic Sector of Post-doctoral
> Research Station
6 | Zhejiang University Postdoctoral Recruitment Application Form
7 | Review Form for Postdoctoral Position Application
Four original copies in
8 | Contract of Employment for Foreign Postdoctoral Researchers Chinese and English
versions separately.
9 | Contract of Employment for Postdoctoral Researchers Four original copies
Authentication of doctorate degree certificate issued by the Chinese embassy (submit to Zhejiang
10 University Postdoctoral Office within six months after registration)

Part Il Applying for Work Permits for Foreigners to Work in China

2.1 Materials and procedures

1. A set of application materials for postdoctoral position and a copy of Contract of Employment for

Foreign Postdoctoral Researchers (provided by Zhejiang University Postdoctoral Office, Address: Room
104-8, East Building 3, Zijingang Campus)

2. For other materials and the procedures applying for Foreigner’s Work Permit and Residence Permit,
please refer to the International Relations Office website: Zhejiang University Long-term Work Permit
Procedures for Foreign Experts.
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Part 111 Registration Procedures in Zhejiang University

3.1 Materials

1 Original copy and a photocopy of Foreign Experts’ Work Permit

2 A photocopy of visa page

Original copy of doctorate degree certificate (If the applicant obtained doctoral degree in a
3 foreign country, he/she needs to provide an academic degree accreditation issued by Chinese
embassies or consulates)

4 3 photos (1-inch recent positive color photos on white background)

5 If you expect accommodation at ZJU, please prepare a deposit of 1,000 yuan.

3.2 Registration Process



3.3

10 days before postdoctoral researcher's arrival, his/her cooperative
supervisor may arrange a student assistant to log in Zhejiang University
Faculty Accommodation Service Platform and rent an apartment (please
refer to postdoctoral office for the job number) for him/her, as well as log
in Zhejiang University Human Resources platform http://ehr.zju.edu.cn to
complete personal information and submit as required. If the personal
ir]qf%rma('jcion is not filled and submitted as required, registration would be
indered.

A

Please get a health certificate at Zhejiang International Travel Health Care
Center (No.2 Wensan Road; Office Hour: 8:00 am-10.30 am, Mon-Fri;
Tel: 0571-87852410,87852407,87852408). You need take with you the
passport, 4 photos (2-inch positive bareheaded color photos on white
background). Bring your Health Certificate if you have taken physical
examination in your home country.

Accompanying family members are expected to provide: copies of valid
passports and visas, 4 photos (2-inch positive bareheaded color photos on
white background), copies of health certificates (juveniles under 18 years
old do not have to provide health certificates).

A

Please bring your registration materials to Zhejiang University Postdoctor
office (Room 104-8, Building No. 3, Zijingang Campus) to go over
relevant procedures.

Personnel Counter: to get an employee card and
Zhejiang University badge; to choose a payroll
bank; to collect a registration notice for
reporting to personnel sector of Colleges or
Departments (Units)

Please bring your passport, doctorate degree certificate and health
certificate to collect a registration notice at Zhejiang University
Administrative Services Hall (at personnel counter, first floor of the
Nanometer Building) and go over relevant procedures.

Campus Card Counter: to get a campus card

Properties Counter: to go through rental
procedures with your passport and Contract of
Employment for Postdoctoral Researchers

Please report to the personnel sector of the corresponding College or
Department (unit) with registration notice issued by personnel Counter at
Administrative Services Hall.

Health care Counter: employees' medical
insurance (2 copies of passport and 2 1-inch
color photos on white background) required




Part IV Others

1. If you forget to submit a photocopy of your doctorate degree certificate during registration, you are
expected to provide it within 6 months after your arrival in ZJU to Postdoctoral Office.

2. If there are any changes in home/work phone numbers and email address listed in the application,
please inform of changes in time through email (bohouban@zju.edu.cn) to ZJU Postdoctoral Office.

3. Please check Zhejiang University Postdoctoral website at http://hr.zju.edu.cn/postdoctor/ for more
updates.

Zhejiang University Postdoctoral Office

Tel: 0571-88981423, 0571-88981453
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